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Uploading Work for Each Subject
The easiest way to upload work for each of your subjects on Google Classroom will be shown below.
Firstly, click on one of your subject. When you do it should look similar to the picture below:

Now click on
“Classwork” to be
taken to where the
lessons are and where
classwork and
homework is.

Here you can see each
lesson’s PowerPoint
has been uploaded.

You can also see
that a homework
task has been
uploaded. Click on
“View Assignment”
so that you can look
at the work.
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This is the task that has
been set. It will have
the date you must
finish it by (for
example “Due Sep 24).

Click on “Add or
Create”. This will
create a file that you
can easily send back to
your teacher once you
have finished the work.
For this example, we will
be opening a new “Docs”
document. Click this
button to open a new
document.
[Google has their own online versions of Word (called “Docs”) and PowerPoint (“Slides”).]

Once you have click on
the button a new online
file will be created for
you to work from.
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Your name will be the
beginning of the
filename – the name of
the task will be
afterwards. You must
click on the filename to
begin working from it.

This message may
appear when you click to
open the file. This is to
block popups (but we
need this particular
popup).
Click on the “Always
allow popups…” option.
You now need to click on
the blue “Done” button.
This will mean you will
not see this message in
the future.

Your file will open in a new
tab. You can begin doing the
work that was set. Google
saves the work as you type.
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You should still have this
page open. Once you have
finished the work you were
doing click on “Turn in”.

You will be shown this
screen. If the file that you
want to send to your teacher
is the correct one click on the
“Turn in” button (with the
blue writing)

When you have successfully
sent your work to your
teacher this button will
change from blue to white.
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